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Introduction
Welcome to the Maria International Student Handbook. This document is designed to help
students, parents/guardians and staff to understand the way Maria International School of
Bucharest operates and functions by providing information and insights.

Our Vision
We aim to develop children’s innate abilities through our values-based, creative, and
child-centred curriculum, so our students are prepared to make informed, principled
decisions and succeed in an ever-changing world.

Our Mission
We provide a learning experience and environment at Maria International that fosters creativity
and excellence. Whilst providing supportive, stimulating and relevant lessons and resources
within the context of the British style international curriculum.

Our school will be a caring place where adults and children are valued equally. Our aim is to
create an environment where children and the whole school community will be inspired to be
resilient, respectful, compassionate and act with integrity.

Our children will learn to respect themselves and others in an atmosphere of high expectations
where they are nurtured and have the courage to make mistakes.

We will strive to create opportunities for students to have a well-rounded school and learning
experience, where they can develop critical thinking skills and work in collaboration with others.

Our Values
Resilience - We will handle adversity and problems with a mentality that enables us to keep
going and do better.

Respect - We treat others with dignity, empathy and equality through our words and actions.

Compassion - We are kind, caring and will help everyone to be the best they can be.

Integrity - We are open, honest and act with good morals and ethics in all situations.

Responsibility - We ensure our own work, learning and duties are completed in a timely manner
and to a high standard
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Welcome From The Headteacher
Dear Maria International Students and Parents/Guardians,

On behalf of all the staff and community of MISB, I wish you a warm welcome to Maria
International School of Bucharest. MISB is an environment and community that aims to nurture
creative, informed and world-ready students. Our staff and community work together to create
an environment that provides high-quality education throughout Early Years, KS1 and KS2, that
will give our students a firm foundation of knowledge and experiences to aid them in their further
education and daily life beyond MISB.

The Maria International community consists of more than 10 nationalities and are excited to see
this growth in diversity. One of our core values at MISB is respect. The respect of other people
and their life experiences and family background, but also respect for our environment and
ourselves. We aim to create an environment where our differences can be celebrated rather
than be a cause for division.

Our rich, child-centred curriculum is continually being developed so that our students grow by
providing tools and knowledge that will help them develop socially, emotionally and culturally.
Providing life skills and opportunities for children to seek out knowledge that excites them
outside of the regularly prescribed curriculum. It is our belief at MISB that all members of our
community are committed to being life-long learners who are excited to take in and also share
knowledge.

As Headteacher of MISB, I am proud to be working alongside qualified staff who have a broad
range of experiences, talents and knowledge to share with our students and the wider MISB
community. We, as MISB staff, rely on constant and reciprocal cooperation with
parents/guardians, students and the wider community to aid in the progress and development of
our students. Regular and respectful communication is seen as a key aspect of this cooperation.
We encourage parents to approach staff if they have any concerns or questions regarding their
child’s progress, health or other concerns. We also encourage our staff and parents to share in
the successes of our students.

It is our aim to become a leading provider of education in Bucharest and Romania and are
pleased that you have joined us on our journey and look forward to sharing and celebrating the
successes of our students and school community.

Thank you and I look forward to meeting with you all.

Kind Regards,
Liam Johnstone
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After-School Provision

Extended Supervision
Homework Clubs 15.00-16.00

After-School Clubs
Early school years:
Ballet

KS1 and KS2:
Ballet
Logischool
Robotics
Piano
Karate
Chess

MISB Summer School and Registration
MISB Summer school will be held from the 4th July 2022 until the 29th July 2022, Monday to
Friday.

Assemblies
There is one assembly per week, held on a Friday afternoon, in which various PSHE themes
are presented by different teachers. The Assembly time is also devoted to distributing various
certificates to students and classes for their academic, behavioural or social achievements
during that week. House points for the week are collected and the winning House announced,
followed by a celebratory activity.

Although religious festivals may be the focus of an Assembly, there is never any religious
worship element to it and there are no prayers or hymns involved.

Attendance
At Maria International, our expectation is that attendance will not fall below 90% in order for
students to take full advantage of the educational opportunities available to them. For any
requests regarding holidays during term time, parents should refer to the school’s Attendance
Policy on the school website. Requests for absence during term time should only be made if
absolutely necessary and are not automatically authorised. Permission should be sought in
writing from the Headteacher using the Leave of Absence Request form.
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Birthday Celebrations
Should parents wish for their child to celebrate their special day with their classmates (e.g.
provide a treat, birthday cake etc.) during a primary break, they should communicate any plans
to the Class Teacher a few days in advance. Parents need to be mindful of the school’s no
peanuts approach and be aware of any allergies when bringing in treats from home to share.

Class Allocation
Each applicant is considered individually in light of previous educational experience. Based on
best practice, we do not generally advocate putting students in classes in advance of their age
group.

Accepted students are allocated to a class based on the following criteria:
- Age according to UK schools’ criteria;
- Academic background (e.g. having already completed a specific Year in the British

system at a previous school);
- Special circumstances based on observations and for specific social/emotional

(non-academic) reasons.
- Other relevant information/evidence.

In certain cases, following a two-week review period, we may decide to place a student in a
different class. It is our policy to involve parents in this process and to explain our reasons for
suggesting such changes.

Communication

Please use the following means of communication as appropriate:
- Text message
- Telephone – for notifying the office of lateness or absence, including if you are going to

be late for pick-up.
- Email – this is the preferred method of communication so that we can keep track,

forward etc. as appropriate to communicate between home and school.
- Facebook – for social updates and school news. Not for contacting teachers or notifying

us of anything relating to your child.

Please ensure that the school has your up-to-date contact details.
Remember, we need to be able to contact you too, so it’s vital that we know about changes to
email addresses, phone numbers or home addresses. This is essential in case of an
emergency.
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School Contact Details
Address: Strada Piața Amzei Nr.6, Sector 1
Bucuresti, Romania
Website: www.misb.ro
Email: contact@misb.ro
Telephone: +4.0730.432.092
Facebook: https://www.facebook.com/MISBucharest/
Office Hours: 08:00 - 18:00

Complaints and Concerns
Please see our complaints and concerns policy on our website.

Daily Routines

Drop Off and Registration
Parents/Guardians are advised to arrive between 8:30 and 8:45. Students who arrive after 9:15
am must enter and register through the reception. Parents/Guardians should also contact the
reception as soon as possible to notify the school of the lateness and expected time of arrival.

Pick Up
Lessons finish at 15:00 and as such parents/guardians are expected to pick their children up at
this time unless their child is attending an after school club/activity. Parents/Guardians should
notify the office as soon as possible if they are going to be later than expected to pick up their
child to avoid upset and confusion for the child.

Early Years Foundation Stage (EYFS)
General information in this handbook applies to Early Years as well. In addition, parents will
receive a welcome pack from our Early Years team with specific EYFS information before the
start of the academic year.

Electronic Resources

- School Website
- Policies and Key Documents
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Glossary

Below are some regularly used terms at Maria International:
- EAL - English as an Additional Language
- EYFS - Early Years Foundation Stage
- DSL - Designated Safeguarding Lead
- DDSL - Deputy Designated Safeguarding Lead
- KS - Key Stage
- MFL - Modern Foreign Languages
- PTA - Parent Teacher Association
- PTC - Parent-Teacher Conference
- SEND - Special Educational Needs and Disabilities
- TA - Teaching Assistant
- Topic - Geography and History subject umbrella
- Year - The equivalent of the “grade” system used in the US educational system. Year 1

starts at age 5.

Grades and Reports
In Primary school, we produce 2 brief written reports throughout the academic year. These are
also 2 opportunities provided for parents/guardians to meet with the teachers in settling in
meetings and PTCs. We do not give aggregated grades and we do not administer the UK
government’s SAT testing system. In line with internationally established best practices, we
place more emphasis on formative (on-going) assessment and involve the students in
assessing their own progress.

Health and Safety

If Your Child Will Be Sick or Late
Parents/guardians also must notify the school, in advance where possible, of any lateness or
absence that is to be expected. If their child is going to be late, arrive at school after 9:30 am, or
is absent then parents/guardians should notify the office and relevant homeroom teacher by
email or ring the office.

For further information please see our Student Attendance Policy on our website.

First Aid
For First Aid information please see our First Aid Policy which is available on our website
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Managing Non-Attendance

Attendance Issue Action Taken Action By

Lateness

If a student arrives late without
prior notification

Student(s) and
Parents/Guardians are

reminded to notify the office in
advance of lateness or absence

Office Staff

If a student is late more than
four times in one month

Students will meet with the
homeroom teacher to discuss

lateness, be reminded of
expectations and an email be

sent to parents/guardians

Homeroom Teacher

If a student continues to be late
after meeting with Homeroom

Teacher

The homeroom teacher will
notify the head of Key Stage.

Arrange a meeting with
Parents/Guardians to discuss

lateness and implement
strategies to minimise future

lateness.

Homeroom Teacher

If a student is still late after
parental meeting with
Homeroom Teacher

The issue is passed on to the
Head of Key Stage and Maria

International Leadership Team,
by Homeroom Teacher, who will

arrange a meeting with
Parents/Guardians

Homeroom Teacher

Head of Key Stage and
Leadership Team

Absence

If a student is absent without
notification

Office staff will contact
parents/guardians from 9:20 am
onwards to find out the cause of

absence. Parent’s/guardians
are reminded to notify the
school of any lateness or

absence by 9:00 am.

Office Staff

Attendance Issue Action Taken Action By

Lateness

If a student arrives late without
prior notification

Student(s) and
Parents/Guardians are

reminded to notify the office in

Office Staff
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advance of lateness or absence

If a student is late more than
four times in one month

Students will meet with the
homeroom teacher to discuss

lateness, be reminded of
expectations and an email be

sent to parents/guardians

Homeroom Teacher

If a student continues to be late
after meeting with Homeroom

Teacher

The homeroom teacher will
notify the head of Key Stage.

Arrange a meeting with
Parents/Guardians to discuss

lateness and implement
strategies to minimise future

lateness.

Homeroom Teacher

If a student is still late after
parental meeting with
Homeroom Teacher

The issue is passed on to the
Head of Key Stage and Maria

International Leadership Team,
by Homeroom Teacher, who will

arrange a meeting with
Parents/Guardians

Homeroom Teacher

Head of Key Stage and
Leadership Team

Absence

If a student is absent without
notification

Office staff will contact
parents/guardians from 9:20 am
onwards to find out the cause of

absence. Parent’s/guardians
are reminded to notify the
school of any lateness or

absence by 9:00 am.

Office Staff

If a student is absent more than
three times in a one month

period

The homeroom teacher talks to
the student about reasons for

absences and reminds the
student of attendance

expectations.
Homeroom teacher emails
parents/guardians about

concerns and expectations for
attendance

Homeroom Teacher

If a student is absent two more
times in any one month

Homeroom Teacher notifies the
Key Stage leader.

Key stage leader talks to the
student about attendance
expectations and emails

parents/guardians

Homeroom Teacher

Key Stage Leader

10



If the pattern/level of absence
continues

Key Stage leader notifies the
Maria International Leadership
team and arranges a meeting

with the student and
parents/guardians

Key Stage Leader

If the pattern/level of absence
still continues

Maria International Leadership
team meet with

parents/guardians

Maria International Leadership
Team

If the pattern/level of absence
still continues

Headteacher will meet with
students, parents/guardians
and the governing board of

Maria International to discuss
the situation.

Maria International retains the
right to suspend or terminate
the place of a student who

regularly and persistently fails
to attend school. External

agencies may be brought in the
case of concern for student

wellbeing and welfare.

Headteacher

Late Pick Up

A student has not been picked
up by 15:30 or 16:00 without

notification from
parents/guardians

The student is taken to the
reception area and supervised

by office administration and
other authorised staff members.

Parent’s/Guardians are
contacted and reminded of the

late pickup procedures

Office Staff

Third time a student has not
been picked up without
notification or provision

provided

The student is taken to the
reception area and supervised

by office administration and
other authorised staff members.

The Head of Key Stage is
notified and arranges a meeting

with parents/guardians.
Parents/Guardians are further
notified that if persistent failure
to notify or pick up the child on

Office Staff

Head of Key Stage
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time they will be financially
charged for any further cases of

extra supervision.

Any further cases of late pickup
or lack of notification

The student is taken to the
reception area and supervised

by office administration and
other authorised staff members.
Maria International Leadership
team and Headteacher meet

with parents/guardians to
explore options moving forward.

External agencies may be
brought in the case of concern

for student wellbeing and
welfare.

Office administration staff will
prepare and issue an invoice at

the end of the month for any
extra supervision that has been

provided

Office Staff

Maria International Leadership
Team

Headteacher

Office Administration staff

Homework
In KS1, homework will be given to help the learners solidify the work they have learnt within the
school day. The homework should be no more than 30 minutes of independent work doing
Mathematics or English. The learners are also required to do reading every day with a parent or
guardian.
In KS2, homework will be given to help the learners solidify new concepts taught or to help
review previous concepts in a particular subject area.  The homework should be no more than
30 minutes of independent work usually focused on the areas of Mathematics and English.  The
learners are also required to complete a minimum of 15 minutes of reading in English and write
in their journals every day of the week.
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Key Contacts
Senior Leadership Team
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Headteacher headteacher@misb.ro
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Deputy Headteacher deputyhead@misb.ro

Middle Leadership Team

M
i
s
s
V
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s
i

EYFS Lead & Preschool
Classroom Teacher

preschoolmisb@gmail.com
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KS1 Lead & Year 1 Classroom
Teacher

year1misb@gmail.com
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KS2 Lead & Year 6 Classroom
Teacher

year6misb@gmail.com

Classroom Teachers
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Mini Group minigroupmisb@gmail.com
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Reception reception@misb.ro

M
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Year 2 year2misb@gmail.com
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Year 3 year3misb@gmail.com

M
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s
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Year 4 year4misb.s@gmail.com

M
r

Year 5 year5amisb@gmail.com
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Languages
The language of all instruction and general school communication is English. Modern Foreign
Language (MFL) and Romanian classes are an exception, where teachers will encourage the
use of the language being studied.

Library
There are two library areas in the school. The KS1 library is based on the KS1 floor at the top of
the stairs. The KS2 library is based in the student area in KS2.

Meetings With Teachers
We organise a cycle of Parent/Teacher Meetings, during which we aim to meet with at least one
parent of every student in the school at least once a year.
Typically, the parents have a meeting with the class teacher or specialist subject teacher after
reports have been issued, at a prearranged time. Parents are additionally invited to make
contact with individual teachers by email at any time if they have any questions or concerns.
In case you would like to discuss anything with your child’s teacher, please contact them via
email to agree on a suitable date and time for a meeting. You should normally get a reply within
24 hours during term time, excluding weekends and school holidays.

Physical Education (PE)
We have two Physical education (PE) teachers who are trained.
Students will have PE lessons twice a week.  Most of the PE lessons will happen outdoors, but
in the case of bad weather or cold weather below zero degrees, Celcius PE will be hosted
indoors.
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Policies
Policies and other Key Documents are available online to view on our school website at
https://www.misb.ro/about/policies/.

Stationary, Books and Other Resources
At the beginning of the academic year, all primary students will be issued age appropriate
textbooks, workbooks, writing notebooks, folders and a pencil case with necessary writing
utensils.  These materials will remain at school until the end of the academic year unless
otherwise instructed by the classroom teacher or in the case of online learning.

Student Council
At MISB we are proud to have an active student council, with two representatives from each
class from year 1 through to year 6. The student council meet with the headteacher and senior
leadership team on a Wednesday morning. This provides an opportunity for the students to
suggest changes, improvements and events. This opportunity for our student’s voices to be
heard enables MISB to grow as a school and for the students to have greater involvement in
their education.

Teaching and Learning
Teaching and Learning at MISB is focused on educating and building up the whole child, both
with knowledge but also with skills that will help them in their daily lives, both emotionally,
socially, physically and educationally.

We are beginning a process of moving towards a more Romanian centred curriculum, whilst still
incorporating and meeting the expectations set by the British National Curriculum Standards.
We are also moving towards a project-based learning approach where students will work on a
project throughout the unit which will then be assessed and graded at the end of the unit, rather
than a one-time assessment. There will also be a push to have at least one unit be assessed
with an oral assessment, giving students an opportunity to demonstrate the ability to have a
conversation about what they have learned.

Trips
In order to facilitate a range of opportunities for our students to engage with the outside world -
locally, regionally and internationally we try to arrange school trips in Bucharest to enhance the
student’s learning.
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Uniform

EYFS

Key Stage 1 & Key Stage 2
Regularly Worn
Boys: Navy blue pants, white school shirt with the school logo, Navy school sweater with the
school logo
Girls: Navy blue skirt, White school shirt with the school logo, Navy school cardigan with the
school logo

Hot Weather
Boys: Navy blue pants, white school shirt with the school logo
Girls: Navy blue skirt, White school shirt with the school logo

Winter
Boys: Navy blue pants, white school shirt with the school logo, Navy school jersey with the
school logo
Girls: Navy blue skirt, White school shirt with the school logo, Navy school cardigan with the
school logo

Footwear
We have inside and outside shoes and the students need to bring their inside shoes to school.
In EYFS and KS1 they need to keep inside shoes in their lockers. In KS2, each class has a
designated area for inside shoes.

Physical Education (PE)
Students are allowed to come to school in sports clothing of their choice on the days they have
PE lessons. This should be loose-fitting, appropriate clothing and sports shoes in order to allow
movement in the lesson.  The uniform for Sports/PE class will be blue or black sports pants or
shorts. A white top and sneakers/gym shoes/sports shoes. If you do not have these, the school
uniform is required. On all days that your child does not have PE, the school uniform is required.
Whitetop with the school’s logo, school pants/skirt (jeans are not permitted), the school’s
sweater/pullover with the logo (other sweaters covering the school’s white shirt w/logo are not
permitted) and blue or black shoes

Backpacks and Book Bags
It is required for each student to bring a backpack to school each day that is large enough to
hold a water bottle, their homework, and any other snacks or items a student might need going
back and forth from home to school.
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